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Archival Reproduction Agreement  
between the Northern BC Archives & Special Collections, Geoffrey R. Weller Library of the University of 

Northern British Columbia (“NBCA”) and the individual or organization named below (“User”) 
 

NBCA will arrange for reproductions (“Reproductions”) of archival materials (“Materials”) under the following conditions. 

Please fill out the agreement below at the time of placing the order. By signing this Agreement the User agrees to the conditions 

outlined below.  

 

Conditions of Reproduction 
 Reproductions will be handled through the NBCA at the advertised rate of the service provider. Additional 

charges for handling & shipping may apply.  

 

 Reproduction may be refused due to donor restriction or copyright law violation or due to fragility of the 

material.  

 

 If a master copy is created, this copy remains the property of and in the custody of NBCA.  

 

 NBCA makes no representations or warranties regarding the origin, authenticity, authorship, or ownership of 

Materials and the User assumes full responsibility for any infringement of copyright and for publication rights 

of Reproductions.  

 

 User may not further duplicate reproductions for sale, or for subsequent use, without written agreement with 

NBCA and the payment of any applicable fees. 

 

 Unless authorized in writing by the NBCA, and noted in the credit line, the User may not alter a Reproduction 

in any way (including, without limitation, colouring, transposing, superimposing or cropping) that results in 

significant changes to Material or to its meaning or context, or in any way that compromises the Material’s 

authenticity. 

 

 

Commercial Use of Reproductions 
The User may not use Reproductions for any commercial use other than with the permission of NBCA and subject to payment 

of a User fee per image.  Commercial use includes publishing, webpage design, video production, broadcasting, self copy, 

exhibits, product presentations, interior design, advertising, or similar commercial use, including for-profit work done by 

consultants or commercial design firms on behalf of government agencies or non-profit institutions. Fees are for one-time and 

non-exclusive use and are in addition to any reproduction & handling charges. Consult the “Fee Schedules” for more 

information. 

 

 

Credit Line 

A credit line must be given for the publication, exhibition, presentation, or use of reproductions from the NBCA. Credit line 

to be noted as follows: 
Northern BC Archives, UNBC Accession No.____ 

 

A copy of any publication which uses Reproductions of NBCA Materials shall be donated to the Northern BC Archives & 

Special Collections. This includes textual materials [books, brochures, promotional or advertising materials, periodical issues, 

exhibition catalogues] sound or moving image materials, or records in digital format.  
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Statement of Intended Use 

 

Please review below and mark the appropriate intended use:  

 

 

Reproductions are solely for private study or research and not for publication, exhibition, electronic 

distribution, broadcasting or commercial use. 

 

 

Reproductions are intended for use in publishing, exhibits, broadcasting, presentations, or design, or for similar 

purposes. See details of proposed use below (e.g., publication title, publisher's name & address, publication run 

and format; location & dates of exhibit; design firm name & address; client name & address. Please attach an 

additional page if more space is required.) 

 
Details of Use: 
 

 

 

 

 

 

 

 

 

 

 

 

 

Archival Material Order Form (please attach an additional page if more order space is required) 

List the Accession No. to be used below: (i.e. 2008.6.2.2) 

 

Item 

No. 

Accession No. No. of 

copies 

Format Required 

(digital, CD-R, print) 

1 

 

   

2 

 

   

3 

 

   

4 

 

   

5 

 

   

 

Reproduction and Use 
Northern BC Archives & Special Collections (NBCA) will provide paper or digital reproductions of archival material from its 

collection as long as the reproductions are used for research or private study purposes. Users can only obtain reproductions of 

documents that are not subject to preservation restrictions, donor restrictions or privacy restrictions.  

 

Should the User wish to use the Reproductions for a purpose other than research or private study, permission from the copyright 

owner may be required. It is the User's responsibility to determine whether or not the material is protected by copyright, and if 

the use of the Material constitutes an infringement of copyright under the Canadian Copyright Act. If it does, written permission 

from the copyright owner(s) must be obtained. When the NBCA is not the copyright owner, we will provide the name of the 

copyright owner(s) if it is readily available. 
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Reproductions are provided for one-time use only. It is strictly prohibited to reproduce, resell or lend the reproduction, or to 

deposit it with another individual or repository. Any modification, translation or reformatting that alters the meaning or context 

of the material or compromises its authenticity is also strictly prohibited. 

 

 

Indemnity 

 

The User identified below agrees to indemnify and hold harmless the University of Northern British Columbia, its Board of 

Governors, officers, employees, agents, students and volunteers for all claims and damages (including all legal fees and 

disbursements and other professional fees), howsoever arising, directly or indirectly, under this Agreement. 

 

I have read and agree to the above conditions and understand that failure to comply with these guidelines may result in the 

denial of future requests for reproductions.  

________________________________________________                    __________________________________ 

Applicant Signature       Date 

Please provide your name, the name of your institution, street & mailing address, telephone & fax number below:  

Applicant Name  

 
Institution Name  

 
Mailing Address  

 

 
Telephone #  

 
Fax #  

 
Email:  

 
 

 

 

 

 

 

 

 

For Staff Use Only: Use fee $___________ Paid ___________        or Invoiced ___________        Invoice #_______________ 

 
Application Approved by:  

 

__________________________________________________     __________________________________ 
Archivist Signature       Date of Approval 

 


